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Mook HUUH Folis  Divestor of Fersamel :i‘.f»«“"‘”ﬁ’

ripector of Logistios

Gomptroller

Chief, ‘spapament iaff
SLBeRET Frimciples and ‘recedures Fertaloing to She

Sffies of the Shebn/S .
HEFEENGE Hewmo fros 107, subir adwiniztretion of the oK (c’”‘

flandesting "ervices, dated 3 Fetwusry 1955

1. To srder for the BSA-DD/5 to sflfectively direct his staff in
currying out the spevisl responsitilitiee for Clsndestine lervices sup-
ok wndsy reference memorandum, it Le sseantisl that sgtually sgreed |
upon edministrative priscipiss and precsdures be estsblished for handling
sersmmel mattors such as lsave, Time and Attendancs Reports, Fliness
imports, 9tG., pertaiming to the persetinsl designated to rspresent your
offions o this Steff. Aecordingly, the fellowing is set forth.

Coratuiad S0

2, 411 Pavsemne) Aetion Nequents (Fom SPe52) ll be cecodineted
with the STA=ID/S for His review asd cerment or copuryence prior to sub-
moewion to the OFfice of Persvanel.

3, cgies of the Hotifiestion of Persemosl sotien (Form EF=50) pre-
Mgw ﬁ;;?ﬁtﬁu of Fersowel to offest the sctions referred te in
paragreph 2 above, w1l be tranmdtled to the intividual soncerned Lhrough
the sppropriste Office head; whe will accept the responaitility for petl-
Sying the ta=ity/%.
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ke Leave will be scheduled by the Ssa-iiy/B after ecordinatisn with
s ce;am of the 0ffiee head soncarned. Fellowing thie &mMm.

negeesary replecement, when required, during such leave. Requests for
mzar?ganﬁmimmrwmmmwmakmmw
paratien of Form SFeTls

€, The JCA=ED/E will be respensitle for preparation of Time and ittens
WS:W and for esrtifying as t0 their sorrectassse The gompleted
+ime and Attendance jeperts will be delivered to the respsotive tffies hasde
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their rupreventative wnits on the stalf of the SBA-ID/E,. The ffice
% W11 assuwmo responsltility for delivery of pay cheeke to ihely
roprosantatives on the staff of the USAID/C.

. sating offielals will consult with the SCa=ID/S in the prepare=
tion Gf Pitoeps Geporis.

ine Gua=D0/8 will Be resyensidle fer the maimtenancs of
ﬁﬁﬁﬁ?;f ;ap}.ia&tg Vorzomnel Tuforsation Cards (Form 37=%) on the adove
25X1A persoanel as required W- paragreph S
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